How Do | Serve the Restrained Person with my Petition for a
Protection Order?
Téi Tong DPat Cho Nguwoi Bi Ngan Cam vé Pon Pé Nghj Lénh Béo Vé
ctia Minh Nhw Thé Nao?

What is “proof of service” and why does it matter?
Bang chirng tong dat la gi va tai sao né lai quan trong?

Service is the act of giving legal papers to someone. Service is how the other party formally
learns about the case and lets the court know they can begin making decisions that affect that
person (this is called personal jurisdiction).

Téng dat la hanh dong duwa gidy to phap ly cho ai do. Viéc téng dat la phuwong thire dé cho bén
kia tim hiéu mot cach chinh thire vé mot vu an va cho phép toa an ném bat dé co thé bat dau
duwa ra cac quyét dinh dnh hudng dén nguoi doé (diéu nay duoc goi la thdm quyén cé nhén).

The law requires that all parties have a fair chance to go to their hearings and to receive all
evidence that the court sees. The restrained person must be served with a petition and notice of
the hearing (usually contained in the temporary order). If the restrained person is not served
correctly, the court cannot decide the case until they are served correctly. Also, a
protection order cannot be enforced unless the restrained person knows about it. You must
prove that the restrained person was properly given the petition, notice of hearing, temporary
order, and Order to Surrender and Prohibit Weapons, if applicable, and all evidence that you
want the court to review. If you don’t, your case can be delayed or even dismissed.

Luét quy dinh tat ca cac bén déu c6 co hoi céng bdng dé tham duw phién diéu tran cua ho va
nhén tat ca bang chirng ma toa an xem xét. Nguoi bj ngdn cam trong mét vu viéc phai duoc
téng dat don dé nghj va thong béo vé phién diéu tran (thuong co trong lénh tam thoi). Néu
ngwoi bj ngan cam khéng dwoc téng dat ding céch, toa én khéng thé ra quyet dinh vé
vu viéc. Ngoai ra, Iénh bao vé khéng thé dugc thue thi tree khi nguroi bi ngan cam biét vé né.
Quy vi phai chirng minh réng nguoi bi ngén cdm da nhan duoc don dé nghi, thong bao xét xt,
Iénh tam thoi va Lénh Cam Mang Céc Vii Khi va Lénh Giao Nop Vi Khi, néu cé thé va tat ca
bang chirmg ma quy vi mudn toa an xem xét. Néu khéng, vu viéc cta quy vi c6 thé bj tri hoan
hodc thdm chi bj bac bo.

After the restrained person is served the petition and temporary order(s), either party may file
more evidence they want the court to consider. All parties have a right to see what the other
party gave to the court. It is usually okay to serve this additional evidence by electronic or mail
service.

Sau khi nguoi bi ngan cém duoc téng dat don dé nghj va (cac) Iénh tam thoi, mét trong hai bén
c6 thé ndp thém bang chiing ma ho mubn toa xem xét. Tat ca cac bén deu co6 quyén xem
nhitng gi bén kia d4 cung cép cho toa &n. Théng thuong cé thé cung cp bang chirng bé sung
nay bang dich vu dién tir hodc thw buu dién.

Deadline! Protection orders must be served at least 5 court days before the hearing. For
example, if your hearing is on a Friday and there are no holidays, papers must be served by
Friday the week before. Weekends and holidays do not count towards the 5 days. Check
with your court clerk for more information on deadlines.

Han chét! Lénh béo vé phai dugc tong dat it nhat 5 ngay truoc phién téa. Vi du: néu phién
diéu tran cta quy vj dién ra vao thir Séu va khéng c6 ngay nghi, thi cac gidy to phai duoc
tong dat truée thir Sdu cua tuén trude. Cudi tuén va ngay Ié khéng duoc tinh vao 5 ngay.
Kiém tra véi thu ky toa an dé biét thém théng tin vé han chét.
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What form do | use?
Py > =R X LY
Téi str dung biéu mau nao?

The form is called “Proof of Service.” This form can be used for all protection order cases except
for Extreme Risk Protection Orders. You can find the Proof of Service form on the Washington
Court Forms website here: http://www.courts.wa.gov/forms/. You can also search the internet
for the form title, “PO 004 Proof of Service,” or ask the court clerk for help.

Biéu mau nay duoc goi la “Bang Chung Téng Pat”. Biéu mau nay cé thé duoc sir dung cho tét
cd vu viéc vé lénh béo vé ngoai trtr Extreme Risk Protection Orders (An Lénh Bdo Vé Cho
Truong Hop Cuc Ky Nguy Hiém). Quy vi c6 thé tim thdy biéu mau Bang Chirng Tbng Dat trén
trang web cta cac Mau st dung tai toa &n Washington tai day: http://www.courts.wa.qov/forms/.
Quy vi ciing ¢6 thé tim kiém trén internet tiéu dé cda biéu méu, PO 004 Bang Chimng Téng Dat
hodc nho thuwr Ky toa an giup do.

Who fills out the form?

Ai dién vao biéu mau?

The person who served the legal papers (the server) must complete the Proof of Service form.
The person who started the case (the petitioner) cannot serve the petition and temporary order
on the restrained person. The server must be over the age of 18. The server may be a police
officer, Sheriff’'s deputy, other law enforcement officer, professional service provider, or any
adult whom you trust to do it right and fill out the proof of service.

Nguoi tbng dat céc gidy to phap ly (ngudi téng dat) phéi dién vao biéu méu Bang Ching Toéng
Pat. Nguoi bat ddu vu an (duong don) khéng thé téng dat don dé nghij va lénh tam thoi cho
nguoi bi ngdn cadm. Nguoi tong dat phéi trén 18 tudi. Nguoi tong dat c6 thé la cdnh sét, pho
canh sat trirdng, nhén vién thuere thi phap luat khac, nha cung cép dich vu chuyén nghiép hodc
bat ky nguoi I6n nao ma quy vi tin tuéng sé thuc hién ding va dién vao bang chimng téng dat.

What are the different ways to serve legal papers?
Cac cach tong dat giay to’ phap ly khac nhau nhw thé nao?

1. Personal Service — The server hands the legal papers directly (in-person) to the person
being served. This is the best kind of service and should be done whenever possible for
the petition and temporary order(s).

Téng Pat cho Ca Nhan — Nguoi tong dat trao gidy tor phap ly truc tiép (tan tay) cho
nguoi duoc tong dat. DAy la loai dich vu tét nhat va nén duoc thuc hién bat ct khi nao
c6 thé cho don dé nghj va (céc) 1énh tam thoi.

2. Electronic Service — The server sends the legal papers by email, text, social media, or
other technology. Electronic service can be okay. However, do not use electronic
service for a petition and temporary order if any of these are true:

Téng Pat Pién Tor — Nguoi tong dat givi cac gidy tor phép ly qua email, van ban, mang
x& hoi hodc céng nghé khac. Téng dat dién tir ¢ thé Ia hinh thire tot. Tuy nhién, khéng
str dung téng dat dién tir cho don dé nghj va Iénh tam thoi néu bét ky diéu nao sau day
la dung:
v' the restrained person is in jail or prison.

nguoi bi ngdn cdm dang & trong trai giam hodc nha tu.

v’ the court ordered the restrained person to surrender firearms.
téa ra Iénh cho nguwdi bj ngan cam giao ndp sung.

v’ the court ordered transfer of child custody.
toa ra Iénh chuyén giao quyén dwdng nudi con.
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v the court ordered the restrained person to leave the residence that they share with
the protected person.
toa ra Iénh cho nguoi bj ngén cam phai roi khéi noi cw trii ma ho va nguoi duoc bao
vé cung C.

v'the petition for a vulnerable adult protection order is filed by someone other than the
vulnerable adult.
don dé nghi Iénh bdo vé nguoi I6n dé bj tén thuong duoc dé trinh bdi mét nguoi
khéc khéng phéi la nguoi Ién dé bj tén thuong.

For cases involving a restrained person who is in jail or prison, the surrender of firearms,
the transfer of child custody or that requires the restrained person to leave the shared
residence, only law enforcement can personally serve the petition and temporary order.
Déi véi cac trong hop lién quan dén ngudi bj ngdn cdm dang & trong nha giam hodc
nha tu, giao nép sung, chuyén giao cap dudng nudi con hodc yéu cau ngudi bi ngén
cdm phai roi khéi noi cu trii chung, chi co quan thuec thi phép luét méi cé thé dich than
téng dat don dé nghj va lénh tam thoi.

For cases involving a petition for a vulnerable adult protection order that is filed by
someone other than the vulnerable adult, the petitioner can choose to have someone
else serve the petition, temporary order, and notice to the restrained person. The court
must allow electronic service in these cases after 2 unsuccessful attempts at personal
service.

Déi v6i cac truong hop lién quan dén don dé nghj lénh bao vé nguoi I6n dé bj tén
thuong do mot nguoi khéc khdng phai la nguoi I6n dé bj tén thuong dé trinh, duwong don
c6 thé chon nho nguoi khac téng dat don, 1énh tam thoi va théng bao cho nguoi bj ngén
cém. Toa &n phéi cho phép téng dat dién ti trong nhitng vu &n nay sau 2 lan téng dat cé
nhan khéng thanh céng.

After the petition and temporary order are served, you may be able to use electronic
service for any additional evidence that you want the court to review. If you are not sure
if electronic service is allowed in this case, use personal service.

Sau khi don dé nghi va Iénh tam thoi duoc téng dat, quy vi cé thé str dung tong dat dién
tor dé lay bat ky bang chirng bé sung nao ma quy vi mudn toa an xem xét. Néu quy vi
khéng chéc liéu tbng dat dién tir cé duoc phép trong truong hop nay hay khéng, hdy st
dung téng dat c& nhan.

3. Service By Mail — For the petition and temporary order, you can ask the court to allow
service by mail. Do not serve a petition and temporary order by mail unless you have a
court order saying it is okay. The Order to Allow Service by Mail (form PO 025) has
instructions for how to serve by mail.

Téng Pat Qua Pwong Bwu Pién - Di véi don dé nghj va 1énh tam thoi, quy vi cé thé
yéu céu toa an cho phép téng dat qua duong buu dién. Khéng téng dat don dé nghj va
lénh tam thoi qua dwong buu dién trir khi quy vi c6 1énh cda toa én cho biét diéu do Ia
tét. Lénh Cho Phép Téng Pat Qua Puong Buu Bién (m&u PO 025) ¢ hudng dan
phuong thire téng dat qua duong buu dién.

For evidence filed after the petition is served, you can always serve by mail. o
Doi voi bang chimng dwoc ndp sau khi don dé nghi dwoc tong dat, quy vi ludn co thé tong
dat bang duwong buwu dién.

4. Service By Publication — If you cannot serve the restrained person in any other way,

you can ask the court to allow service by publication in a newspaper. This costs money
and takes more time. The Order for Service of Summons by Publication (form PO 026)
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has instructions for how to serve by publication. If you serve by publication, do not use
the regular Proof of Service form. Instead, attach the newspaper’s proof that the
Summons was published to the Proof of Publication (Cover Sheet) (form All Civil 036).
Téng Pat Trén Cac Van Ban Xuat Ban — Néu quy vi khong thé téng dat cho nguoi bi
ngén cdm theo bét ky cach nao khac, quy vi cé thé yéu céu toa cho phép téng dat trén
cac van ban xuét ban. Phuong thire nay tén kém chi phi ciing nhw mét nhiéu thoi gian.
Lénh Téng Dat Triéu Tap Trén Cac Van Ban Xuéat Ban (mé&u PO 026) cé huéng dan vé
phuong thire téng dat trén céc vén ban xuét ban. Néu quy vi téng dat trén céc vén bén
xuét ban, khéng st dung biéu méu Bang Chirng Téng Dat thong thuong. Thay vao do,
h&y dinh kém bang chimg cda to bao réng Lénh Triéu Tap da duoc xuét bén vao Bang
Chirng Coéng B6 (Trang bia) (biéu mé&u Téat Cd H6 So Dan S 036).

] How Do’l FiII~Out ‘the Proof of $ervice Form? )
Téi Dién Vao Biéu Mau Bang Chirng Tong Pat Nhw Thé Nao?

It is important to fill out the whole form. It is important to file this form in the court file even if the
other party was not served. Make sure you file this form with the court clerk so the judge can
see it and determine next steps for service in your case.

Diéu quan trong la phai dién vao toan bé biéu mau. Quan trong la quy vi ngp b/eu ma&u nay
trong ho S0 toa an ngay ca khi bén kia khéng duoc tong dat. Hay chéc chan rang quy vi nép
biéu mau nay cho thuw ky toa &n dé thdm phan cé thé xem xét thay né va xéc dinh cac budec tiép
theo dé téng dat trong trurong hop cta quy vi.

Caption. At the beginning of the form at the top, write the parties’ full names with middle initials,
date of birth, and case number.

DPau dé. O phéan déu cua biéu mau ném trén cung, hay viét tén day dd ctia céc bén co viét tat
tén dém, ngay sinh va sé vu viéc.

1. Write the server’s full name. The form needs to be filled out by the person who served
the other party. ) . o i )
Viét tén day du cua nguoi tong dat. Biéu mau can duoc dién boi nguoi da tong dat bén
kia.

2. Able to Serve: If service was successful, check the box for the type of service used.
Co6 Thé Tong Pat: Néu tong dat thanh cbng, hdy danh dau vao 6 cho loai tong dat duoc
Str dung.

[ 1 Personal Service: Write the name of the person who was served, the date and time,
and address where the service happened. )
Tong Dat Ca Nhén: Viet tén caa nguoi dugce tong dat, ngay va gio va dja chi noi
téng dat.

[ 1 Electronic Service: Write the name of the person served and the date service
happened. Check the method of electronic service by selecting email, text
messaging, social media application, or other technology. Provide the address,
number, and any account or username used.

Tong Dat Bién Tir: Viét tén cla nguoi duoc tong dat va ngay tong dat. Kiém tra
phuong thire téng dat dién tr bdng céch chon email, tin nhén van ban, tng dung
truyén théng xa hoi hodc céng nghé khac. Cung cép dia chi, sé dién thoai va béat ky
tai khoan hodc tén nguwoi dung nao duwoc str dung.

For example: user@gmail.com for email, 206-555-5555 for text, or through
Facebook at User Name.
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Vi du: user@gmail.com cho email, 206-555-5555 cho tin nhdn vdn bén hodc qua
Facebook tai Tén nguoi dung.

Check whether a “read receipt” or other reply was received.
Kiém tra xem c6 nhéan dwoc “xac nhan da doc” hoac tra Ioi khac hay khéng.

[ 1 Service by Mail: Write the name of the person served and date the documents were
mailed. Be sure to mail 2 copies, postage prepaid: one by ordinary, first-class mail
and one by other mail with certified or tracking information. Write the address that it
was sent to.

Téng Pat Qua Pwong Buwu Dién: Viét tén cua nguoi duoc téng dat va ghi ngay givi

tai liéu. Dam bdo givi 2 ban sao, tra trudc buwu phi: mét bang thuw thong thuong, hang

nhét va mot bang thw khéc cé chirng nhén hodc théng tin theo déi. Viét dja chi ma tai
liéu da duoc g dén.

3. Not Able to Serve: If you are not able to serve the other party, explain all the ways that
service was tried. Include dates and times. Check whether an attempt at electronic
service “bounced back” or was “undeliverable.” Check whether you were not able to mail
court documents because you did not know the party’s last known address.

Khéng Thé Téng Pat: Néu quy vi khéng thé tbng dat t&i bén kia, hdy gidi thich tat ca
nhiing cach ma viéc téng dat dé da duoc thir. Bao gém ngay va thoi gian. Kiém tra xem
liéu mot né luc tbng dat dién tir cé “bj trd lai” hay “khéng gtvi duoc” khéng. Kiém tra xem
liéu quy vi khéng thé gt tai liéu toa &n qua duong buu dién vi khéng biét dia chi da biét
cudi cung cua bén doé.

4. List of Documents: The server must list every document served by checking the box by
the name of each document that was served and by using the “Other documents”
section to add the titles of any documents served that are not listed. The title of
documents can be found on the right side of the caption in all forms. It is also repeated
under the caption in most forms.

Danh Sach Tai Liéu: Nguoi téng dat phai liét ké moi tai liéu duoc té'ng dat béng cach
danh déu vao 6 theo tén cla ting tai liéu da duoc tébng dat va bang céch str dung phéan
“C4c tai liéu khac” dé thém tiéu dé cua bat ky tai liéu nao duoc tbng dat ma khéng duoc
liét ké. Tiéu dé cua tai liéu c6 thé duoc tim thdy & phia bén phai cia dau dé dudi moi
hinh thire. Ddng thoi ciing duorc I3p lai & phén chi thich dudi hdu hét céc hinh thirc.
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Court of Washington, County of
Toa An Washington, Quéan

Case No.
Petitioner (Person starting this case) DOB | S6 Vu Viéc.
buwong Pon (Nguwoi bat dau vu viéc nay)  Ngay Sinh

Petition for Protection Order

vs. Pon Dé Nghj Lénh Béo Vé
VoI

Clerk’s Action: 1
Respondent (Person responding to this case) DOB | Hanh DBéng cua Thu Ky: N
Bi Bon (Nguwoi phdn héi vy viéc nay) Ngay Sinh

Petition for Protection Order < ;?;31 ;gtllﬁ'é’u

Don Dé Nghi Lénh Béo Vé méu

What kind protection order do you want? There are different orders based on the type of
harm and how the parties know each other. See definitions in Attachments A and B.

Quy vi mué(l loai Iénh bao vé nao? Co6 céac Iénh khac nhau tuy theo loai thiét hai va cach cac
bén quen biét nhau. Xem dinh nghia trong Tap Tin Dinh Kém A va B.

If every document served is not checked or listed on this form, service may be
considered “incomplete” and will likely require other attempts at service. This can cause
delay.

Néu moi gidy to duoc téng dat khéng duoc danh ddu hodc liét ké trén biéu mau nay, thi
vigc tong dat co thé duwoc coi la "chua day du" va c6 thé sé can nhiing no lyc tong dat
khac. Diéu nay co thé gy ra sw cham tre.

5. Fees Charged for Service: If you are a professional server, fill out this section about your
fees.
Phi Tinh Phéi Tra Cho Viéc Téng Dat: Néu quy vj la nguoi tong dat chuyén nghiép, hay
dién vao phan nay vé phi caa quy Vvi.

6. Other: You can write anything else that the court should know about service. If service
was not successful, write the reasons. For example, explain if the person was not at the
location or the party moved. Also explain any concerning behavior of the restrained
person at the time of service and any information they share about the possession of
weapons, including any denials about firearm ownership/possession.

Khac: Quy vj co thé viét bét cir diéu gi khédc ma toa an nén biét vé viéc téng dat. Néu
téng dat khéng thanh céng, néu ly do. Vi du: gidi thich néu nguoi d6 khéng & dia diém
hodc bén d6 da chuyén di. Bdng thoi gidi thich bat ky hanh vi dang lo ngai nao cia
nguoi bj ngdn cam tai thoi diém téng dat va bat ky théng tin nao ho chia sé vé viéc s&
hitu vii khi, bao gém moi pht nhan vé quyén sé hiu/tang triv sung.

At the bottom of the form. Remember that the server, NOT the petitioner or respondent, must
sign the form. It must be signed and sworn “under penalty of perjury” that the information in the
form is true. In addition, the location of the server, the date of signing, and the server’s signature
must be included at the bottom.

Tai phan cubi cta biéu mau. Hay nhé rang nguoi téng dat, KHONG PHAI Ia duong don hodc
bi don, phéi ky vao biéu mau. Biéu méu phai duoc ky tén va tuyén thé “chiu hinh phat néu khai
man” rang théng tin trong biéu mau la dung sw that. Ngoai ra, vi tri ciia nguoi téng dat, ngay ky
va chir ky cta nguoi tong dat phai duoc duwa vao & dudi cung.
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	 the court ordered the restrained person to leave the residence that they share with the protected person.
	For cases involving a restrained person who is in jail or prison, the surrender of firearms, the transfer of child custody or that requires the restrained person to leave the shared residence, only law enforcement can personally serve the petition and...
	For cases involving a petition for a vulnerable adult protection order that is filed by someone other than the vulnerable adult, the petitioner can choose to have someone else serve the petition, temporary order, and notice to the restrained person. T...
	3. Service By Mail – For the petition and temporary order, you can ask the court to allow service by mail. Do not serve a petition and temporary order by mail unless you have a court order saying it is okay. The Order to Allow Service by Mail (form PO...
	Tống Đạt Qua Đường Bưu Điện - Đối với đơn đề nghị và lệnh tạm thời, quý vị có thể yêu cầu tòa án cho phép tống đạt qua đường bưu điện. Không tống đạt đơn đề nghị và lệnh tạm thời qua đường bưu điện trừ khi quý vị có lệnh của tòa án cho biết điều đó là...
	4. Service By Publication – If you cannot serve the restrained person in any other way, you can ask the court to allow service by publication in a newspaper. This costs money and takes more time. The Order for Service of Summons by Publication (form P...
	Tống Đạt Trên Các Văn Bản Xuất Bản – Nếu quý vị không thể tống đạt cho người bị ngăn cấm theo bất kỳ cách nào khác, quý vị có thể yêu cầu tòa cho phép tống đạt trên các văn bản xuất bản. Phương thức này tốn kém chi phí cũng như mất nhiều thời gian. Lệ...
	How Do I Fill Out the Proof of Service Form?
	Tôi Điền Vào Biểu Mẫu Bằng Chứng Tống Đạt Như Thế Nào?
	It is important to fill out the whole form. It is important to file this form in the court file even if the other party was not served. Make sure you file this form with the court clerk so the judge can see it and determine next steps for service in y...
	Điều quan trọng là phải điền vào toàn bộ biểu mẫu. Quan trọng là quý vị nộp biểu mẫu này trong hồ sơ tòa án ngay cả khi bên kia không được tống đạt. Hãy chắc chắn rằng quý vị nộp biểu mẫu này cho thư ký tòa án để thẩm phán có thể xem xét thấy nó và xá...
	Caption. At the beginning of the form at the top, write the parties’ full names with middle initials, date of birth, and case number.
	Đầu đề. Ở phần đầu của biểu mẫu nằm trên cùng, hãy viết tên đầy đủ của các bên có viết tắt tên đệm, ngày sinh và số vụ việc.
	1. Write the server’s full name. The form needs to be filled out by the person who served the other party.
	Viết tên đầy đủ của người tống đạt. Biểu mẫu cần được điền bởi người đã tống đạt bên kia.
	Có Thể Tống Đạt: Nếu tống đạt thành công, hãy đánh dấu vào ô cho loại tống đạt được sử dụng.
	[  ] Electronic Service: Write the name of the person served and the date service happened. Check the method of electronic service by selecting email, text messaging, social media application, or other technology. Provide the address, number, and any ...
	3. Not Able to Serve: If you are not able to serve the other party, explain all the ways that service was tried. Include dates and times. Check whether an attempt at electronic service “bounced back” or was “undeliverable.” Check whether you were not ...
	Không Thể Tống Đạt: Nếu quý vị không thể tống đạt tới bên kia, hãy giải thích tất cả những cách mà việc tống đạt đó đã được thử. Bao gồm ngày và thời gian. Kiểm tra xem liệu một nỗ lực tống đạt điện tử có “bị trả lại” hay “không gửi được” không. Kiểm ...
	__________________ Court of Washington, County of __________________
	Toà Án Washington, Quận
	If every document served is not checked or listed on this form, service may be considered “incomplete” and will likely require other attempts at service. This can cause delay.
	Nếu mọi giấy tờ được tống đạt không được đánh dấu hoặc liệt kê trên biểu mẫu này, thì việc tống đạt có thể được coi là "chưa đầy đủ" và có thể sẽ cần những nỗ lực tống đạt khác. Điều này có thể gây ra sự chậm trễ.
	6. Other: You can write anything else that the court should know about service. If service was not successful, write the reasons. For example, explain if the person was not at the location or the party moved. Also explain any concerning behavior of th...
	At the bottom of the form. Remember that the server, NOT the petitioner or respondent, must sign the form. It must be signed and sworn “under penalty of perjury” that the information in the form is true. In addition, the location of the server, the da...
	Tại phần cuối của biểu mẫu. Hãy nhớ rằng người tống đạt, KHÔNG PHẢI là đương đơn hoặc bị đơn, phải ký vào biểu mẫu. Biểu mẫu phải được ký tên và tuyên thệ “chịu hình phạt nếu khai man” rằng thông tin trong biểu mẫu là đúng sự thật. Ngoài ra, vị trí củ...
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